BALKAN
CARBON CREDITS
STANDARD

CpokoBe 3a CbXpaHeHue Ha A;AOKYMEeHTaLlMAa U NOJINTUKM 3a 3alymMTa Ha
AOKYMEHTHU

MonutnkaTa ce oTHAcs 3a BCUYKWN perncTpu, 4OroBopu, NpoekTHa AOKYMEHTaums, 0TYETH,
KOMMeHcaumn, oaguMTopckn n pnuHaHCOBM MaTeEpUanun, N3Non3BaHN UIN FreHepmupaHun oT
,BankaHcku peructbp 3a BbrnepoaHu kpeantn® AL (BPBK ALl).

CpokoBe 3a CbXxpaHeHue:

e BcuuykKn AOKYMEHTM, CBbp3aHU C CAENKN UM OTMUCBAHE Ha Bbr1epoAHM KpeauTu
(aoroBopwu, perncrtpu, ceptndurkaTm, KOMyHUKaUNS C KJIMEHTU) Ce CbXpaHsaBaT
MWUHMMYM LUECT FOANHW cNes NoC/eaHuss OAMUT UM OKOHYATENHO OTNUCBaHe.

e 3anucuTe CBbp3aHu C BaAnMAMpPaHEe Ha NMpoeKTu, Bepudukaumns, NpoMeHn Ha
mMeToAosn0rMn, odbuumManHn yeeaoMneHns n puHaHCoOBU TpaH3aKuum ce nassaT Han-
Masiko LWeCT roAuHW cnej npukayYBaHe Ha NpoekTa.

e [IOKYMEHTU, CBbP3aHWN CbC CNOPOBE, NMPETEHUNN, pa3cneaBaHNs NN BUCSLLN
CcbAebHM npouecu ce 3ana3BaTt A0 OKOHYATETHOTO UM paspellaBaHe U MUHUMYM
LeCT roauMHu cnes Tosa.

e [loknaau, CBbp3aHW C NOUTUKUTE MPOTMB NOAKYMNM M MpaHe Ha napwu, ,0no3Hal
KMeHTa c1™ M aHTK KOpYNuMs, ce CbXpaHsaBaT MUHUMYM LLECT FOAMHU cnej
nocneaHaTa pesieBaHTHa TpaHcakuus.

e [lo OTHOLWEHME Ha MEPKUTE CpeELLY M3NMPAHETO Ha napu 1 ,0No3Han KIneHTa cu®,
cnenBa Aa ce cneaBat BbTpelwHaTa lNMpoueaypa no 3aKoHa 3a MepKkuTe cpeLly
nanmpaHe Ha napu (3MUM)", kakTo 1 yKasaHuMsiTa NO BbTPELLIHA Npoueabpa
,ono3Han knuneHTa cu' (KYC) Mo oTHOLWEHMe Ha MepKuUTe cpeLly KopynuuaTta
TpsbBa Aa ce cneasa Koaekca Ha noseAeHue M NOAUTUKATA 3a KOHMINKT Ha
UHTEepecu.

YHULUOXaBaHe:
Cneg vaTnyaHe Ha onpefesieHns CpoK AOKYMeHTUTe (XapTUeHU U eNeKTPOHHM) MoraT Aa
6baaT YHULOXEHU, OCBEH aKO HAMaA BUCSLLU NPETEHLMU, NMPOBEPKN UM pa3crieaBaHus.

NUsknwouyeHusn:
AKO MeCTHOTO 3aKoHOAaTeNICTBO MM HOPMATUBHU M3UCKBAHMS M3NCKBAT MNO-AbNblI CPOK,
Te nMaT NpeauMCcTBO npea Te3u npasuna.

OTroBOpHOCTMU:

3a U3NDbJIHEHMETO Ha Ta3u NOSINTUKA U 3a YNpaBJieHMEe Ha BCUYKK rMpoLecu no
CbXpaHeHUe, apxXMBUpPaHE N YHULLOXaBaHe Ha AOKYMEHTU OTFOBOPHM e 6baat
cnyxutenute Ha ,BPBK" AL oT otaen ,AAMMHUCTpPaTUBEH".

Mpernep v aktyanusauus:
MonuTunkaTa ce npernexaa exerogHo U ce akTyanmsmpa npuv NpoMeHn B CTaHAapTuTe,
HopMaTuBHaTa ypeaba nnu npm oANTHWU NpeannucaHns 3a U3MEHEHUS.
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Document retention periods and document protection policies

The policy applies to all records, contracts, project documentation, reports,
compensation, audit and financial materials used or generated by “Balkan Carbon Credits
Registry” JSC (BCCR 1SQC).

Retention periods:

¢ All documents related to transactions or write-offs of carbon credits (contracts,
registers, certificates, communication with customers) shall be retained for a minimum
of six years after the last audit or final write-off.

e Records related to project validation, verification, changes in methodologies, official
notifications, and financial transactions are kept for at least six years after the
completion of the project.

e Documents related to disputes, claims, investigations, or pending litigation shall be
retained until their final resolution and for a minimum of six years thereafter.

e Reports related to anti-bribery and money laundering policies, "know your customer"
and anti-corruption policies shall be kept for at least six years after the last relevant
transaction.

e With regard to anti-money laundering and "know your customer" measures, the
internal Procedure under the Anti-Money Laundering Act (AMLA) and the guidelines
under the internal "know your customer" procedure shall be followed. With regard to
anti-corruption measures, the Code of Conduct and the Conflict of Interest Policy must
be followed.

Destruction:

After the specified period has expired, the documents (paper and electronic) may be
destroyed, unless there are pending claims, audits, or investigations.

Exceptions:

If local legislation or regulatory requirements stipulate a longer period, they shall take
precedence over these rules.

Responsibilities:

BRVK AD employees from the Administrative Department shall be responsible for the
implementation of this policy and for managing all processes related to the storage,
archiving, and destruction of documents. .

Review and update:

The policy is reviewed annually and updated in the event of changes in standards,
regulations, or audit requirements for changes.
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